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Ban hinh euy ilinh td chr,tc thgc hiQn sii h6a dfr liQu vln bing, chrfrng chi

cdn cfi Quydt dinh sii |23/7D-DHTM ngdy Ij/3/2025 cila Hi€u trahng

Trudng Dqi hpc Thuong mqi ban hdnh Quy dinh qudn ff vdn biing, chilmg chi cila

Trudng Dqi hoc Thuong mqi;

X& de nghi cila Truong ph6ng Qudn ry' ddo tqo.

QUYET DINH:

Dii)u 1: Ban hanh kdm theo Quy6t dinh ndy "Quy dinh tO chric thlrc hiQn sd h6a

dt liEu v[n bing, chring chi cria Trudng Dpi hqc Thucrng mAi".

Didlu 2: Quytit dinh niy c6 hi6u tUc k0 tu ngdy lo.i.

Di6u l: C6c $ng (Be) Truong c6c dcrn vi: Quan ly dno t4o, C6ng nghe th6ng

tin, K6 ho4ch Tdi chinh, Quin tri co so vflt ch6t, Ph6p chti vd Ki€m tra nQi bQ; Trudng

c6c don vi vd c6 nhdn 1i6n quan chiu tr6ch nhiQm dinh ndy./.

Noi nhQn:

- Ban Gi6m htQ:u @e c/dqo);

- Nhu DiOu 3 @A t/hteO;

- Luu: VT, QLDT.

QTIYET DINH

cria Trudrrg Dai hgc Thuorrg m?i

HIE,U TRIIONG TRIJONG DAI HQC THIIONG MAI
Cdn c* Luqt Gido duc dqi hpc ngdy 18/12/2025;

cdn c{r Th6ng tu s6 2L/2019/TT-BGDDT ngdy 29/11/2019 c{ta B0 trahng Bp

Gido duc vd Ddo tso ban hdnh Q,y ch6 qudn l!, bing tiit nghiQp trung hpc co sd,

biing t6t nghiQp trung hpc ph6 thdng, biing tiSt nghiQp trung 
"dp 

su phqm, biing ilfit

nghiqp cao ddng su phgm, vdn bdng gido dqc dqi hAc vd chilmg chi cila hQ th6ng gido

&4c qu6c ddn;

Cdn ca Th6ng ta sd 27/2019/TT-BGDDT ngdy 30/12/2019 cfia B0 truhng BQ

Gido dyc vd Ddo tao ban hdnh Quy dlnh nQi dung ch{nh ghi trAn vdn biing vd ph1 tqtc

- r J ., 7

vdn bdng gido furc dqi hoc;

Cdn c* Kt! hoqch t6 ZSSS/XU-PGDDT ngdy 22/12/2025 cila 86 Gido dwc vd

Ddo tqo vi vi€c Si| nAa d.il liQuvdn bdng, chrtng chi dd c(ip;

Cdn cti Nghi quyet sA lSStNg-HDT ngdy 22/4/2024 cila HAi dins tradng

Trudng Dqi hpc Thaong mqi vi viAc ban hdnh Quy ch€ Tii chilrc vd hogt dQng cfia

Trudng Dqi hoc Thaong mqi;
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s0 crAo DUC vA EAo rAo coNG HoA xA Hgr cnu Ncnia vrEr NAM
TRuCrf{G DAI HOC THUONG MAI D0. lap - TH do - H?rh phli.

euy DINH To crllc THU. c HrEN s6 noa nrl r,lpu
vAx BANG, cHrtNG cni cua rRrIoNG EAr Hec rmIctNG MAr
(Ban hdnh kdm rheo QrryA dinh sii 1gt /QD-DHTM ngdy f,$thdng 3 ndm 2026

cila Hi€u trudng Trudng Dqi hpc Thaong mai)

Ei6u 1. Ph4m vi tlidu chinh vn diii tuqng 5p dung

1. Vdn bin ndy quy dinh vC tO chric thr;c hiQn s6 ho6 dt li6u vdn b*g, chring

chi (VBCC) da cdp cira Tru'dng Dai hgc Thuong rn4i (sau ddy goititld Trulng), bao

g6m: Mqrc dich vd yOu cAu AOi v6i viQc s6 ho6 dt liQu VBCC; tr6ch nhiQm vd quyen

han cria c6c dcrn vi, cir nhdn tham gia thpc hi6n sd ho6 dt li0u VBCC; tiOu chuAn vd

di6u kiQn cria nhtng ngudi tham giathUc hiOn sO h6a dt liQu VBCC; xt ty vi pharn vd

di6u khoin thi hanh.

2. Ydn b6n ndy 6p dpng AOi vOi c6c dcrn vi, vi6n chfc, ngudi lao d6ng cria

Trucrng vit cdc c6 nhdn c6 li6n quan dtin cdng t6c thpc hi6n s6 ho6 VBCC dd c6,p ciua

Di6u 2. Mgc tlich vh yOu cAu Oiii vOi vi6c s6 h6a dil liQu vln bIng, chrfrng chi
l. Mpc dfch t16i vdi viQc sO hOa dt liQu VBCC

a) ViQc si5 hOa dt liQu VBCC ld viQc cap nhat du liQu VBCC giSy tU sO gOc c5p

VBCC, php lr,rc sO gOc c5p VBCC hofic tdi liQu kh6c c6 dAy dri thdng tin vd viQc c6p

VBCC (sau day ggi chung ld s6 goc c6p VBCC) du6i dang hO so gi6y vdo co s0 dt
liQu VBCC cria BQ Gi6o dUc vi Dio t4o;

b) Du liQu sd h6a vBCC tir s6 gdc cap VBCC phii bio dim "dring, dt, s4ch,

s5ng, th6ng nh6t, dirng chung", dri diOu ki6n d0 srl dpng trong giao dich diQn tri vd sri

dung thay cho giAy td bhn giSy;

c) ViQc s6 h6a chi 6p dung d6i v6i trudng h-o. p dd c5p VBCC gi6y. SO h6a dt
liQu VBCC kh6ng t4o TaVBCC sO. SO h6a dt liOu VBCC c6 th6 tao bin sao VBCC tir
sO gOc dudi dpng tliQn tu hoflc trich lpc th6ng tin vC VBCC tir co s0 dt liQu VBCC.

2. YCu cAu AOi vdi viOc sO h6a dt 1i0u VBCC

a) Dt iipu cria m6i WCC dd, cdp dugc si5 hOa thanh 01 bin ghi trong co s0 dt
lieu VBCC;

b) f6t qu6 cudi ctng cta viQc s6 h6a ld dt liQu dugc cflp nhflt vdo ccr s0 dt liQu

VBCC cria BQ Gi6o dpc vd Ddo t4o b6o dim dAy dri, chfnh x6c, trung thuc tuyOt ddi so
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vdi tai liQu giay hiQn c6 (khdng b6 s6t, kh6ng sai lQch; kh6ng c6 gian lpn vd phAi dugc

loy x6c nhan bing v[n bdn);

c) ViQc sti h6a du liQu VBCC phii b6o ddrn tudn thfr quy dinh cria ph6p luflt v0

b6o v0 dt tiQu c6 nh6n. TuyQt AOi nrOng duoc sao chpp tdi 1i6u, sao ch6p dt-liQu sO

h6a, sri dUng th6ng tin v0 VBCC vdo rnpc dich kh6c ngodi vi6c cpp nhflt vdo co sd dt
liQu VBCC cria BQ Gi6o dUc vd Ddo t4o;

d) Ccr sd dfr 1i6u VBCC cAn dugc x6c dinh c6p dQ an tod:r th6ng tin, ph6i c6

dSnh gi6, ki€m dinh theo quy dinh t4i Luflt An ninh mAng vd ph6i dugc phO duyQt b6o

dirn an todn hQ th6ng th6ng tin tru6c khi vfln hdnh chinh thric theo quy dinh tai Nghi

dinh sd 8512O16AIE-CP ngdy 0ll712016 ciia Chfnh phri vO b6o d6m an todn h0 th6ng

th6ng tin theo c6p d0;

d) Dfi' liQu VBCC dd dugc sO h6a ph6i duqc ltru trt, sao luu vd xri $ tr0n ha

ting theo quy clinh cria BQ Gi6o dpc vd Ddo t4o.

Didu 3. Trich nhiQm vd quydn h4n cta c6c tlorr vi, c5 nhin tham gia thuc

hiQn sii h6a dir liQu v5n bing, chrlng chi

I. HiQu tru&ng

a) Ban hAnh quy dfnh t6 chric thr,rc hiQn sO ho6 dt liQu VBCC cria Trubng;

b) Quytit clinh thdnh lfp Ban s6 h6a du liQu VBCC cria Truong;

c) Ld Trucrng Ban sO h6a dt liQu VBCC cria Trudmg; thpc hiQn dAy dri c6c trdch

nhiQm cria Trucmg Ban sO h6a dfl'liQu VBCC quy dinh tpi khodn 3 Di€u ndy.

d) Chi dpo chudn bi co sO vflt ch6t phpc v.u sO h6a dt li6u VBCC theo dring quy

dinh;

d) Chi dao lfp Kt! ho4ch chi ti6t thpc hiQn sti t 6a dt liQu VBCC theo dring quy

dinh.

2.Ph6 HiQu tru&ng phu trSch quin Iy VBCC

a) Ld Ph6 tru0ng Ban s6 hOa dt tiQu VBCC cria Trudng;

b) Chiu trilchnhiQm c6 nh6n tru6c HiQu trucrng vC toen b0 nQi dung, titin dQ vd

ch6t tucrng thyc hiQn cdc nhiQm vp sO h6a dfi liQu VBCC theo phdn c6ng; thyc hiQn dAy

thi c6c trdch nhiQrn cria Ph6 tru&ng Ban sO h6a dtr liQu VBCC quy dinh tpi kho6n 3
^.1tjleu nay.

3. Ban sO h6a dt liQu VBCC

a) Trucrng Ban sO h6a dfl li$u VBCC

- Chiu trSch nhiqm t6 chric, chi dpo todn bQ qu6 trinh sO h6a dt 1i0u VBCC b6o

dim ti6n dQ, yOu cAu chuy6n m6n, k! thuflt theo hucvng d6n cria Bd Gi6o dgc vd Ddo

t?o;



- Thyc hiQn c6c nhiQm vu theo y6u cAu cria Quy trinh s0 h5a dt liQu VBCC cria

BQ Gi6o dpc vd Ddo tpo vd cria Truong;

- Quytit dinh di6u chinh, bO sung Quy trinh sti h6a dt liQu VBCC dO pht hqp

vdi thgc t6 trien khai, ddc biet le c6c tinh hu6ng phdt sinh dac biqt, b6o darn tfirh kha

thi, an todn, minh b4ch vd hiQu qu6.

b) Ph6 truong Ban s6 h6a dt liQu VBCC

Chiu tr6ch nhiQrn girip Trucrng Ban thUc hiqn c6c nhiQm vU cU th6 do Tru&ng

Ban phdn c6ng.

c) Thdnh viOn Ban sO h6a dU liQu VBCC

Thanh viOn Ban sti h6a dt liOu VBCC o'uqc lflp thdnh c6c nh6m. Ttry theo quy
A,

m6 vd sO luqng tdi liQu c6n s6 h6a, HiQu tru&ng quy6t dinh sO lugng nh6m d0 d6m b6o

cn6t luqng, titin dd s6 h6a. M6i nh6rn g6m'

- Tru&ng nh6m: ldrn nhiQrn vp bao qu6t, b6o dAm tfn-h dAy dri, chinh x6c cria dt
liQu, gi6m s6t viQc nhap dir liQu, ki6rn so6t chAt lu-q ng sO fr6a;

- Ngudi dgc: ldm nhiQrn W dgc th6ng tin tir tdi li6u giSy;

- Ngudi gi6m s6t doc: tdrn nhiOm vp gi6rn s6t dgc th6ng tin tir tdi liQu gi6y;

- Nguoi nhflp dt liQu: chiu trdch nhiQm vfln hdnh c6c phuong tiQn, phAn mAi,n

c6ng nghQ th6ng tin vd nhflp dU liQu;.

- Ngudi gi6m s6t chung: ldm nhiQrn vp gi6rn s6t chung vd b6o d6rn an ninh, an

todn c6ng t6c thu thap, nhdp vd x6c nhfn viQc nhap dt liQu.

4. Phdng Quin ly ddo t4o

a) Ld don vi dAu m6i, girip viQc cho Ban s6 h6u dtr liQu VBCC cria Trudng;

b) Dd xu6t viCn ch['c, ngudi lao dQng cria don vi c6 ndng luc pht hqp tham gia

vdo Ban st5 h6a dt liQu VBCC; sip xtip, tao diOu kiQn cho vi6n chric, ngudi lao dQng

thpc hiQn nhiQm v.u theo y€u c6u cria Trudrng;

c) DC xu6t HiQu truong thanh l6p Ban sl5 h6a dfr liQu VBCC cta Trudng;

d) TO chric phdn lopi, thdng k0, lflp danh rnuc, d6nh gi6 hiQn trang c6c s6 gdc

c6p VBCC,php lpc s6 gOc c6p VBCC tuong ring vd c6c tdi liQu kh6c c6 th6ng tin vO

viQc c6p VBCC (bang ghi t6n, ghi di6m, sO Aang b0, danh s6ch tdt nghiQp, VBCC

ngudi hoc chua nhfln,...) vd x6c dinh danh muc c5c tdi liQu cAn sO h6a bio tlim kh6ng

b6 s6t, k*r6ng tring l[p theo hucmg d6n tai Phu luc I kdm theo K6 ho4ch sO z:ssXtt-
B GDDT ngity 22 / 1212025 ;

d) LOp K6 hoach chi tiSt thUc hiqn sO h6a dt liQu VBCC cria Trulng theo

hudng uu ti6n tru6c htit vipc s5 h6a dt liQu c6c VBCC c6p tu 2020 d,€nthdi r1i6m hiQn

t4i, sau tt6 s6 h6a dt li6u VBCC cdc giai do4n 05 ndrn ngugc viitrudc cho dtin fr6t ar
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iiQu VBCC cria nhtng ngudi sinh tir ndm 1970, uu ti6n sO h6a tru6c nhilng sO gOc c6p

VBCC (ho[c nhirng phAn ctra so goc c6p VBCC) cdn nguy0n vgn, th6ng tin rd rdng;

e) Tu v5n Trucrng, Ph6 tru6ng Ban sO h6a dt li€u VBCC xi Iy c6c tinh hu6ng

ph6t sinh trong qu6 trinh tri6n khai sO h6a dt liQu VBCC; j

g) 86o c6o BQ Gi6o dpc vd Ddo t4o vA c6ng t6c sO h6a dt liQu VBCC (qua Cpc

Qu6n Iy ch6,tluqmg) vio ngdy cu6i cirng cria m5i Quy ndm 2026;

h) PhOi hcyp v6i Phdng Kti hoach Tdi chinh lap dU to6n, quin ly, sir dpng vd
quyrit to6n kinh phi s6 h6a dt li6u VBCC.

5. Trung tdrn COng nghe thdng tin

a) Tu van ky thuflt, pfrOi hgp vdi Phdng Quin tri co so vflt cfr6t AC chuAn bf

trang thi6t bi vd cdng nghQ th6ng tin vd c6c phAn m6m d6p ring yOu cAu cria vi0c s6

h6a dt 1i6u VBCC vd b6o d6m an todLn, b6o mdt th6ng tin, an ninh rnang theo quy dinh

tpi mpc II Php lpc II kdm theo Kti ho4ch sO ZISSX}I-BGDDT ngiry 2211212025;

b) Dd xu6t vi6n chric, ngudi lao dQng cria dcrn vi c6 ndng lgc c6ng nghQ th6ng

tin phir hgrp tham gia vdo Ban s(5 h6a dt tiQu VBCC; sap xtip, tao di6u kiQn cho vi6n
chfc, ngudi lao tl6ng thpc hiQn nhiQrn nu theo y6u cAu cta Trudrng.

6. Phdng C6ng t6c sinh vi6n vd Phdng Kh6o thi vd Dirn bho chtrtlugng gi6o duc

OC xu6t vi6n chric, ngudi lao dQng cria dcm vi c6 nlng tuc phu hop tham gia vdo

Ban sti h6a dt liQu VBCC; sfp x6p, tao di6u ki€n cho vi€n chric, ngudi lao d6ng thuc
hiQn nhiQm vu theo yOu cAu cria Trudmg.

7. Phdng Ph6p ch6 vd Kitirn tra n6i bd

ffrOi trqrp vli cdc dcrn vi li6n quan thpc hi6n viQc kiOm tra ho4t d6ng s6 h6a dt
IiQu VBCC cria Trudng.

8. Phdng Qu6n tri co s0 vflt ch6t

a) BO tri it nh6t 0l phdng ri0ng oti thgc hi6n s6 h6a dt lieu VBCC vd c6 quy

dinh ddm b6o an ninh, an todLn, phdng ch6ng ch6y n6, thiOn tai vd sinh vflt gay hai ct6i

vdi tdi li6u cAn sO h6a vd phucrng tiQn, dt liQu sO h6a;

b) Chudn bi co so vQt chdt, ffang thi6t bi vC c6ng nghe th6ng tin vd c6c phAn
). +, I " ImOm tlap img y6u cdu cta vi€c s6 h6a dii liQu VBCC vd b6o tl6m an todn, b6o mflt

thdng tin, an ninh mang theo quy tlinh tai Phr,r lpc II kdm theo Kti hoach sO zgSSlXtt-
BGDDT ngiry 2211212025.

9. Phdag Kti hopch Tdi chfnh

Cht tri, ptrOi frgp v6i Phdng Qu6n l1i ttdo tao lflp du todn, quan lj, sri dpng vd
quyiSt toan kinh phi sO h6a dfr 1i6u VBCC.

10. Dcrn vi qu6n ly nguoi hoc/ngudi dp thi 6y chring chi
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a) Dcrn vi qu6n tj ngudi hgc/ngudi dU thi 6y chrlng chi trong Quy dinh ndy bao

giim: Phdng C6ng t6c sinh vi6n, Phdng Quin ly ddo t4o, ViQn Ddo t4o Sau dpi hgc,

ViQn Ddo t4o qu6c t6, Trung t6m Nghi6n criu vd Ddo tao kf ndng nghA nghiQp vd c6c

dcrn vi c6 chrlc 1619, nhiQm vu 1i0n quan theo quy dlnh cria Truong.

b) Chiu trdch nhiQm cung c6p th6ng tin ngudi hgc/ngudi dU thi 16y chrmg chi

tlugc c5p VBCC 6 cdc tdi liQu kh6c nhu bing ghi tOn ghi ditim, sO dang bQ, danh s6ch

t6t nghiQp,... khi cAn OOi chi6u, ki0rn tra hoflc trucrng hqp kh6ng c6 sd g}c cAp VBCC.

Di6u 4. Ti0u chu6n vi tlidu kiQn cria nhiing nguli tham gia thr5c hiQn si5

h6a dfr liQu vIn bing, chri'ng chi

1. Ti6u chuAn vd di6u kiQn chung

a) Ld vi€n chric, ngudi lao dQng cria Truong dd.b!,hqrp d6ng ldrr viQc fi 12

thdngtr& 16n;

b) C6 phdm ch6t trung thuc, can th6n, trrich nhiQm, nhanh nhgn, tu6n thri c6c

quy dinh cta ph6p luflt, cria BQ Gi6o dgc vd Ddo t4o vd cria Truong.

2. Ti6u chuAn vd diAu kiQn cp th6 theo ttmg vi tri trong Ban sO h6a dt li0u

VBCC

a) Truong nh6rn

- C6 kinh nghiQm qu6n ly VBCp;

- C6 ndng lyc tO chrlc, giSm s6t trong qu5 trinh thgc hiQn c6ng viQc.

b) Ngudi dec

C6 khe ndng dgc, hii5u c5u tnic th6ng tin trOn sO gOc vd VBCC.

c) Ngudi gi6m s6t dgc

C6 kha ndng eOi cfri6u chinh x6c hO so gi6y, hitiu cAu trric thdng tin trdn sO gOc

vd VBCC.

d) Ngudi nhflp dt liqu

Thanh thao c6ng nghQ th6ng tin, srl dpng t6t c6c phAn mOm dC phpc v.u c6n

viQc, dim b6o t6c dQ vd dQ chinh x5c nh4p liQu theo yOu cAu.

d) Nguoi gi6m s6t chung

Ld tlai diQn c6ng an dia phucrng (uu tiOn ngudi c6 chuy0n m6n vd an ninh mang

hoflc phdng, ch6ng tQi phpm sri dpng cdng nghQ cao).

Di6u 5. Xfr ty vi ph4m

C6c dcrn vi, cdnhdn li6n quan vi pham c6c quy dinh trong cOng t6c sO frOa dt
liQu VBCC sE bf xri llf theo cdc quy dinh cria Nhd nudc vd cria Truong.

Di6u 6. Di6u khoin thi hdnh

1. Quy dinh ndy c6 hiQu lyc kC tu ngdy ky.

l>
lo
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2.Trongqu6 tinh sO h6a dtr liQu VBCC M cip, Trucrng se cflp nh4t quy dinh, hudng

d6n criaBQ Gi6o dpc vdDdo tao (ni5u c6).

3. Trong qu6 trinh thyc hiQn, n6u c6 vufng mhc, cdc dcrn vi b6o c6o Ban Gi6m

hiQu (qua Phdng QuAn ly ddo tao) d0 t6ng h-o. p, trinh HiQu trucrng xern xdt quyilt.dinh./.

,TS Nguy6n Hodng


